
     

 

 

 

 

 

Introduction to Moodle 

 
What is Moodle? 
 
Moodle is a course management system. This is also sometimes known as a 
VLE (Virtual Learning Environment). As moodle is web based, learners and 
trainers can access it from anywhere at anytime. 
 
Birmingham Hotel Catering Academy (BHCA) has designed a learning 
environment that can be used by learners remotely and as a blended learning 
tool. The course you have signed up for is mapped out and can be explored 
using moodle. 
 
Logging into Moodle for the first time 
To start using moodle, you need to access the internet, if you have your 
designated website saved as a favourite open up your favourite internet browser, 
in the address bar type. 
 
http://bhca-online.org.uk/ 
 
If you have not saved this address into favourites then use a known search 
engine such as Google for instance and type the companies name in, when you 
have found your websites correct address then click on it. 
 
 

 
 
 

 

This will take you to a 

login screen. Enter your 

username and password 

 

(This will have been 

sent to you via email) 

 



     

 

 

 

 

At this point, your internet browser may ask you if you would like to remember the 
password you just entered. If at anytime you wish to change your password, 
please contact the main telephone number for BHCA which s 0121 456 3458 and 
ask for your specified tutor/assessor. 
 
To access your course details 
From the front screen click into your course title I.E Business Admin and then 
click on the applicable level either 2 or 3. 
 

 

 
 
 
 

As you can see there a 
number of courses 
available.  
To access the course, 
simply click on the 
relevant icon I.e. Front 
Office 

Showing the title 

of chosen course 

A list of the 

Mandatory 

units you 

will have to 

complete  



     
 
 
 

 

 
 
 
 
 
 
 

In the top right hand corner of the page, 

you will notice your username. Simply 

click on your name and you will be 

redirected to your Moodle account. From 

here you will be able to update your online 

profile. 

These are the list of optional 

units given for this particular 

course; some courses have 

one, two or several choices of 

units. You will be told by 

your tutor how many optional 

units you need to complete to 

for this course. 

 


